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Iopsinox
yBe/ioMJIeHHus1 paboToaaTe s paGO0THHKOM 0 pakTax oOpamieHusi B LeasIX
CKJIOHEHHS MX K COBEPIIEHHI0 KOPPYNUHMOHHBIX MPABOHAPYILIEHHH B
I'BIIOY «Komu-Ilepmsinkuii arporeXHu4YecKHii TEXHUKYM»

I. O01Me nmos1oxeHUst

1.1. Hacrosiumii Ilopsiok yBenomiienus paGotonatensi paGOTHHKOM O (hakTax oOpaieHust B
LeIsIX  CKJIOHEHMs HMX K COBEPIICHHIO KOPPYNIMOHHBIX IpaBOHApyIIEHWH (nanee
COOTBETCTBEHHO - llopsinok), paspaGoTaH B cooTBeTCTBHH coO cratheit 11.1 denepanbHoro
3aK0Ha oT 25 nekabps 2008 r. N 273-®3 "O npotuBoeiicTBUM KOPPYIIUK" U periaMeHTHPYeT
npoueaypy yBeaomieHus paboronarens o ¢pakrax oOpaiieHus B LeIsSX CKJIOHEHHs pabOTHUKOB
K COBEPIICHUIO KOPPYNIIMOHHBIX IPABOHAPYLIEHHH), a TAK)KE PETHCTPALMH TAKOTO YBEJIOMIICHHS
U OpraHHu3allMH POBEPKH COAEPIKAIIUXCS B HEM CBEIACHUM.

1.2. OBGs13anHOCTD yBENOMIIATH paboTonarens 060 BCeX CIydasx oOpaineHus: Kakux-au00 JIHI| B
UeJsX  CKJIOHEHHs pabOTHHKA K COBEpIICHHIO KOPPYILMOHHBIX [PaBOHAPYIICHHH, 3a
HCKIIIOYCHHEM CJlyyaeB, KOrja IO JaHHBIM (akTaM IMpoBeAeHAa WM NPOBOIAMTCS IPOBEPKA,
BO3JlaraeTcsi Ha pabOTHHKA.

1.3. VYBemomsienue OTBETCTBEHHOro juMma 3a paGoTy 1O MPOHUIAKTHKE KOPPYILHUOHHBIX
NpaBOHApYIICHHH, O (¢akTax OOpalleHHss K HHBIM pabOTHHKAM B CBSI3H C HCHOJHEHHEM
AOIKHOCTHBIX 00513aHHOCTEH KaKMX-IHOO JIHI[ B LEJAX CKJIOHEHUS! pabOTHUKOB K COBEPLICHHIO
KOpPYNIMOHHBIX MPaBOHAPYLICHHH, OCYIIECTBIISETCS B COOTBETCTBUH C HACTOSAIMM [lopsikoMm.
1.4. YBenomnenue o ¢pakrax o6paiienns B UeNSIX CKIOHEHHS K COBEPIICHHIO KOPPYHNIIMOHHBIX
NpaBOHAPYIICHHH OCYILIECTBIIAETCS PaOOTHUKOM B IIUCHMEHHOW (POpPME NMPOM3BOJIBHO WIIH 10
pexomenyeMoMy o0pasiy (npunoxenne N 1 k Hacrosmemy [lopsky) He mosmuee paGodero
AHSL, CIEYIOMIETro 3a JHEM OOpalleHusi K pabOTHHKY B IEJSIX CKJIIOHEHHSI €r0 K COBEPIICHHUIO
KOppYNIHOHHBIX PaBOHAPYINCHHH MyTEM I€PElau YBEJIOMIICHHS B IOJIpa3/ielieHUe KaJpoBOii
CIy’)O0bl 10 NPO(HIAKTHKE KOPPYIMLMOHHBIX MPABOHAPYIICHHUH WA JIOJDKHOCTHOMY  JIHILY
KaJIpOBOM  CITy>KOBI, OTBETCTBEHHOMY 3a - pabOTy MO NPO(HIAKTHKE KOPPYILHOHHBIX
NIpaBOHAPYLICHHH, WM HANpaBJIEHHs] TAaKOrO YBEJOMJICHHS aJMHHMCTPAIMH OpraHH3aliH
NIOCPEJICTBOM MOYTOBOM CBSI3H.

1.5. B cnydae HaxoxaeHHs paGOTHMKA B CIIyXeOHOIM KOMaH/JIUPOBKE, B OTIIyCKE, BHE MeCTa
HaXOX/ICHUS OpraHM3alliH, OH 00s3aH B TEYEHHE CYTOK C MOMEHTA TNpPUOBITHS K MECTy
OCYLIECTBIICHHS] CBOCH TpPYy/M0BOH (YHKIMH NMHUCHMEHHO YBEJOMHTH JIMIIO, OTBETCTBEHHOE 3a
paboTy 1m0 npoduiakTHKEe KOPPYNLMOHHBIX NpaBOHApYLICHHH, O (aKTe CKIOHEHHS €ro K
COBEPIICHHIO KOPPYIIMOHHBIX IIPABOHAPYIIEHHIA.

1.6. B yBenomienuu o Qakre CKIOHEHHS K COBEPUICHHIO KOPPYINIIHOHHBIX IIpaBOHApYIIECHU I
YKa3bIBA€TCs CIEAYIONINE CBEACHHS:

1) nomxkHOCTS, Qamuius, UMs, 0TYECTBO (NP HATMYMH) PYKOBOJHTENS OPraHU3alMK, HA HUMS
KOTOPOI'O HaIlpaBJIse€TCs YBEIOMIICHHUE;

2) bamuius, UMsI, OTYECTBO (IIPH HAIMYUH), HOJKHOCTH, HOMEp TenedoHa paGoTHHKA;


https://base.garant.ru/12164203/ee9753586947f35135b65aed7a30547c/#block_111
https://base.garant.ru/71160016/7d6bbe1829627ce93319dc72963759a2/#block_30

3) Bce U3BECTHbIE CBEJCHUS O JIMILE, CKIOHAIONIEM K COBEPUICHUIO KOPPYHIIMOHHOTO
MIpaBOHAPYIICHUS;

4) CyUIHOCTh MPEJIIOIaraéMoro KOppyniuoOHHOTO MPAaBOHAPYIIICHNUS;

5) crioco0 CKIIOHEHHUS K COBEPIICHUIO KOPPYIIIMOHHOTO IMPAaBOHAPYIIIECHUS,;

6) naTta, MECTO, BpeMsi CKJIIOHEHHUS K COBEPILIECHUIO KOPPYNIIMOHHOTO NMPABOHAPYIIICHUS;

7) 06CcTOATENHCTBA CKIIOHEHUS K COBEPIIEHUIO KOPPYIMIIMOHHOTO MMPAaBOHAPYIIIECHUS;

8) MOMOJIHUTENbHBIE UMEIOMHecs MO (AKTy CKIOHCHHSI K COBEPIICHUIO KOPPYIIIHOHHOTO
MpaBOHAPYIICHUH JOKYMCHTHI.

YBenomiieHUE JODKHO OBITh JIMYHO TMOANMKMCAHO PAOOTHHKOM C YyKa3aHUEM JaThl €ro
COCTaBJICHHA.

1.7. K yBenmomyieHHIO TMpWJIAraloTcsi BCE HMEIOIIMECS MaTepHalibl, MOJTBEPXKIAIOLINE
oOcTosTenbCcTBA OOpaIieHus: K pa0OTHUKY B IENAX CKIOHEHHS €ro K COBEPIICHHIO
KOPPYIIHUOHHBIX MTPAaBOHAPYIIICHUH.

1.8. B cootrBerctBuM co ctatheit 9 denepanpHoro 3akoHa ot 25.12.2008 N 273-d3 "O
MPOTUBOJICUCTBUN KOPPYNMIUU" HEBBIIOJHEHUE paOOTHUKOM TpeOoBanmii [lopsinka sBiseTcs
MIPaBOHAPYIICHUEM, BJIEKYIIUM €ro YyBOJbHEHHE JHOO MPHUBICYCHHE €ro K HHBIM BUIAM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoi denepannm.

I1. Ilpuem u perucTpanus yBea1oMJIeHU I

2.1. Jlumo, OTBETCTBEHHOE 3a PabOTy MO Npo(UIAKTUKE KOPPYMIHOHHBIX paBOHAPYIICHUH,
BEJCT TMpHEM, pPETUCTPAllMI0 ¥ y4eT T[OCTYNHMBIIMX YBEAOMJIGHHH, oOecreynBaeTr
KOH(UACHIIMATBHOCTh U COXPAaHHOCTh J[aHHBIX, MOJYYEHHBIX OT PAaOOTHHKA, CKJIOHAEMOTO K
COBEPIICHUIO  KOPPYNIIMOHHOTO MNpPAaBOHAPYIICHUs, a TakKKe HECeT MEePCOHAIBHYIO
OTBETCTBEHHOCTh B  COOTBETCTBHM  C 3aKOHOJATelbcTBOM Poccmiickoit  Denmepamuu  3a
pasriamnieHue MOJy4eHHbBIX CBEICHUMN.

2.2. YBeJIOMIJIEHHE PpErHCTpUpYeTCsl B JKypHaje perucTpanuu yBeAOMJIEHHH o dakrax
oOpamieHns B IENIX CKIOHEHUS! paOOTHUKOB K COBEPILIEHUIO KOPPYIIIMOHHBIX TIPaBOHAPYIICHUH
(manee - XKypnan) (mpunoxenue N 2k Hacrosmemy llopsnky). XypHan pomkeH ObITh
3apeTUCTPUPOBAH, MPOIINT, IPOHYMEPOBAH U 3aBEPEH MEYATHIO U TOIMICHI0 OTBETCTBEHHOTO 32
npo¢MIaKTUKY KOPPYIIMOHHBIX M UHBIX MpaBoHapymeHuit mumna. B XXypHan BHOcUTCA 3anmuch o
PETUCTPAIIMOHHOM HOMEpE YBEIOMJICHHS, JaTe€ W BPEMEHU PErucTpalud YBEIOMIICHUS,
(bamMuIuK, UMEHH, OTYECTBE PaOOTHHUKA, NMPEICTABUBIIErO YBEAOMIIEHUE, KPATKOM COJEpKaHUU
YBEIIOMJICHHSI, KOJMYECTBE JINCTOB YBEIOMIICHHS, (DaMuiInM, WMEHH, OTYeCTBe pabOTHHKA,
3apEeruCTPUPOBABIIETO YBEJOMJIEHHUE U €r0 TOIHCH.

2.3. Tlocne peructpauuu yBeaomiieHus B JKypHasie 3amoiHSETCS TaJOH, KOTOPBIN COCTOUT W3
JIByX 4YacTel: TaJoHa-Kopellka M TaloHa-yBelomJieHus (mpuioxkeHne N 3 K HacCTOSIIEMY
[Topsinky). PaGoTHHKY BBIHAETCS MOJ POCIHCH TaJOH-YBEAOMIICHHE C YKa3aHHWEM JaHHBIX O
Julle, TPHUHSABIIEM YBEJOMJICHHE, JaTbl U BPEMEHH €ro PEerucTpalu, a TaJOH-KOPEIIOK
ocTaercs y JIMIla, OTBETCTBEHHOro 3a paboTy Mo TpOoPMIAKTHKE KOPPYMIIHOHHBIX
paBOHAPYIICHUH.

B cmysae ecnm yBemomieHHWE TIOCTYNWIO IO TIOYTE, TAJOH-YBEAOMJICHHE HAIPaBIISIETCS
pabOTHUKY, HAIPABUBIIEMY YBEIOMJICHHE, IO IOYTE 3aKa3HBIM IMHCHMOM.

OTKa3 B perucTpanyy yBeJIOMIICHHS, a TAK)KE HEBBIIaya TAIOHA-YBEIOMIICHUS HE JIOYCKAIOTCS.

II1. Opranusanus NpoBEPKH COAEPKAMUXCH B YBEIOMJICHUAX CBEACHUN

3.1. 3apeructpupoBaHHOE€ YBEJOMIICHHME B TOT K€ JEHb MEpPeJaeTCs Ha pPacCMOTPEHUE
paboTojaTento WIM JHIy, €ro 3aMellalonieMy, Ui NPUHATUS pelleHuss 00 OpraHuzaluu
MIPOBEPKU COJIEPKAIIMXCSA B HEM CBEICHUI.

3.2. PaGoromatenp 1Mo pe3yabTaTaM PacCMOTPCHHS YBEIOMJICHUS TPUHUMAET pEIIeHHe 00
OopraHu3al NpOBCPKU COACPIKAIMUXCA B YBCIOMIICHUN CBGI[GHI/Iﬁ 1 Ha3HA4Ya€T OTBETCTBCHHOC
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3a MPOBEJCHUE MPOBEPKH (pakTa OOpamieHHs B IENAX CKIOHEHHUs PabOTHHKA K COBEPIICHHUIO
KOPPYILMOHHBIX [TPaBOHAPYIIEHUH JOIKHOCTHOE JIULIO.

3.3. Opranuszainusi NPOBEPKU CBEACHUH O (akTax CKIOHEHHS pAaOOTHMKA K COBEPIICHUIO
KOPPYILMOHHBIX IPAaBOHAPYIIEHUH WM O CTaBIIMX M3BECTHBIMHU (paKkTax OOpalleHUs K UHBIM
pabOTHUKAaM C aHAJOTMYHOW LIENbIO OCYIIECTBIISCTCS JIMIIOM, OTBETCTBEHHBIM 3a paboTy Mo
npopHIAKTUKE KOPPYILIMOHHBIX IPAaBOHAPYIIEHUH.

[Ipu mpoBeseHUU TPOBEPKU MPEICTABICHHBIX CBEACHUH JIMIIO, OTBETCTBEHHOE 3a paboTy IO
npopHIAKTUKE KOPPYILIMOHHBIX IIPAaBOHAPYIIEHUH BIIpaBe:

- IPOBOJIUTH Oece/ibl C paOOTHUKOM, MOIABIINM YBeIOMJICHHE (YKa3aHHBIM B YBEJIOMJICHHH);

- IOJIy4aTh OT PaOOTHUKA MOSICHEHNUS 110 CBE/ICHUSIM, U3JIOKEHHBIM B YBEIOMJICHUH;

- U3y4aTh MPE/ICTaBICHHbIE pAOOTHUKAM MaTepPHAaIIbL;

- IoJy4yaTb MH(POPMALUIO IO OOCTOATENbCTBAM, YKAa3aHHbIM B YBEJOMJICHMH, Y JIPYIHX
(¢U3MYeCKUX JIMI[ TOCPEICTBOM TMPOBEJACHHS Oecel H NPEACTAaBICHHS C HMX COrJacus
IUCbMEHHBIX MOSICHEHUI U JOKYMEHTOB;

- COBEpUICHUS MHBIX JCHUCTBUA U MEPONPUATHH, IPEAYCMOTPEHHBIX JACHCTBYIOIIMM
3aKOHOJATEIbCTBOM, BEJJOMCTBEHHBIMH U JIOKAJIbHBIMU aKTaMH.

3.4. TIlpoBepka cBeneHUH, COAEPXKAIIMXCS B YBEIOMJICHHH, OCYHICCTBISIETCS JTUIIOM
OTBETCTBEHHBIM 3a paboTy MO MpOo(HIAKTUKE KOPPYNLHMOHHBIX MPaBOHAPYILEHUH B mpenaenax
CBOMX TIOJJHOMOYHI B CPOK, He mpeBbimaromuii 10 1He# ¢ qaThl perucTpanuu yBeAOMIICHUS B
XKypnane. Ilo oOKOHYaHMM MPOBEPKM MaTepHajibl MPOBEPKH BMECTE C IMpUIIaraéMbIMU
JOKYMEHTaMHU TIPEJICTABISIIOTCS PabOTONATENI0 WM €ro TPEACTABUTENIO IS TPUHATHS
peeHus 00 0OpalleHnu B IPaBOOXPAHUTEIIbHBIE OPTaHbl.

3.5. JIumo, oTBeTCTBEHHOE 3a PadOTy MO MPOPHUIAKTHKE KOPPYIIIMOHHBIX MTPABOHAPYIICHUH, B
TedyeHue 7 THel yBe1OMIISIOT paOOTHHKA, HAIIPABUBIIETO YBEJOMJIEHHE, O IIPUHATOM PELICHUH.



Mpunoxenne Nel

PyxkorommuTesmo

(©.1.0.)
oT

(®.1.0., nmoxHOCTBL, TeJjied@OoH)
YBegmomMnenue
o daxTe obpameHMs B LENsdAX CKIOHEHMsT paboTHMKA
K COBEPIEeHMI0 KOPPYILUMOHHEX NIPaBOHAPYWEHUNA
HacTodmmM yBeIOMJISK, YTO:

1)
(onmcaHMe ODCTOATEJIBCTB, IIPM KOTOPEIX CTAaJIO M3BECTHO O CJlydasax
obpaleHsa K pPabOTHMKY B CBA3M C MCIOJIHEHUEM
VM OOJDKHOCTHEIX OOA33aHHOCTEM KaKMX-JMOO JNl B LeJyiIX CKJOHEHUSA eTro
K COBEPUEHMD KOPPYILMOHHEIX
IpaBOHAPYLEHMUN)
(maTa, MecToO, BpeMd)
2) .
(moopoOHBEIE CBEeOEeHMA O KOPPYILMOHHEIX IPAaBOHAPYWEHMAX, KOTOPHE
OOJIKEeH OblJI OBl COBEPUWMTL PabOTHMK II0 NPOChbOe ODpaTUBIMXCS JIMLL)
3)
(BCe m3BeCTHBEE CBeleHUA O (QU3NUECKOM (PpUIOMYUECKOM) JIMile, CKJIIOHADIEM
K KOPPYILMOHHOMY [IPaBOHAPYLEHMO)
4)

(croco® M oBCTOATEeJIbCTBA CKJIIOHEHMS K KOPPYILMOHHOMY IPaBOHAPYULEHMO,
a Takxe mMHOopMaumsa o6 oTkKasze

(coryacum) pa®OTHMKA NPMHATH NPEeIJIOXEeHME JMla O COBEPIEHUM
KOPPYILUMOHHOTO MNPaBOHAPYIEHN)

(mommnmce) (MuMUMAaE ¥ baMmiImsa)

(mara)
PermcTpauus: N or " " 20 T.




Ipuaoxenue N 2

XYPHAJL

perucrpaunumn yBenomneHMﬁ o bakTax o6pamenuz B LOeJIAX CKIJIIOHeHUsI pa6omnuxos

(HaMMeHOBaHME OpIraHM3aluMn)
K COBEPIEHMIO KOPPYILMOHHHX NPpaBOHapPylleHUM

N | Homep n Ceenenus o pabOTHUKE, Kpatkoe ©.1.0.
1/T|maTa TajJoHa) MO/IABIIIEM YBEIOMJICHUE coJiepKaHue |JIUIIA, TPUHSBIIETO
D.1.0. JIOKYMEHT, MOJDKHOCTB(TeNedoH| YBEAOMICHU YBCIOMIICHHC
YAOCTOBEPSIOLIUI
JIMYHOCTD
1 2 3 4 5 6 7 8

IIpunoxenue N 3

TAJIOH-KOPEIIOK
N

YBepgomMiieHue

[IpyHATO OT

TAJIOH-YBEJOMJIEHUE
N

YBepgomMmiieHue

[IpyHATO OT

(®.1.0. paborTHMKA)

KpaTKoe comepxaHre yBeIOMJIEHMA

(mopnmMce M IOOJIKHOCTBL JIMlla,
IPUHSABLETO YyBEeIOMJIEHUE)

(mommmce Julla, MNOJYUMBIIETO
TAJIOH-YBEIOMJIEHNE )

"o 201 T.

(®.1.0. paborTHMKA)

KpaTKoe comepxaHre yBeIOMJIEHMVA

YBenooMJIEHME IPMHATO:

(®.M.0., IDOJXHOCTBL JIMLa,
IPUHABLETO YyBEeIOMJIEHUE)

(HOMep 1o XypHaJy)

(mopnmMche OOJDKHOCTHOT'O JIMILA,
IPUHABLETO YyBEIOMJIEHUE)
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